
User’s Guide – Apex Courses 

 
Website: www.apexvs.com 

 (On the login page, there is a ‘link’ to Run System Check-up. It is advisable to run this on your home 

computer to make sure everything is compatible). 

 

 
 

 

Upon initial Login, the student will be asked to change their Password, (and some security 

Questions). 
o User Name: last name, first name, graduation year … i.e. smithjohn2021 

o Password: The Apex system assigns random passwords. You will be given this password by the 

Coordinator or the Teacher of Record. (As mentioned above, upon initial Login, you will be asked to 
change it. BUT, once logged in, you can change it later in the “My Profile” link, (Located when you 
‘click’ on your name on the “Dashboard”/”Home Page”). 

 

 

Once this is done, the student is taken to their “Homepage”/“Dashboard”, where the class(es) 

are listed. 

 

 

(The Illustration is on the next page) 

http://www.apexvs.com/


 
 

On the “Homepage”/”Dashboard”, there are several ‘links’/’tabs’/’columns’. 
o DO NOT pay attention to the Grade to Date column. It will include grades that we do not use for 

calculating your final grade. (This is explained a little more below). 
o DO NOT pay attention to the Overdue Activities column (if it even has anything). We have our own 

pacing. And, there some activities we do not assign. 
o The Progress column is accurate for a quick view of your “% complete” in the course. 

 

 

What is listed in the “Dashboard” is the name given to the Class by Apex. If the student 

‘hovers’ on the individual class, it will show the name we have given it, (i.e. the “Classroom”)  
o This is especially important for classes we have had to modify, {i.e. Government and Chemistry}. For 

Example: Apex only offers a semester of Government. SO, to get a full credit, we had to create a 

second semester. We used Units from two other classes to create that 2nd semester. If you hover on 

U.S. History to the Civil War, it will show you that it is Government s.2 EA . 

o The ‘hover’ also lists the Course, (again, the Apex name), the I.D. (you don’t have to worry about that), 

the Classroom, (again, the name we have given it), and the Teacher, (Do not pay attention to this. This 

is simply who created the course. Pay attention to what the Coordinator and/or Teacher of Record has 

communicated). 

o There is a Section with “Announcements” and “Messages”. We will not use these either. 
Communications will be made through phone numbers and emails listed. We will use the School email 
for Students. 

o Where your name is located is how you access the “My Profile” tab. 
o The “Help” tab at the top could be useful. It has additional User’s Guides etc… (but, again, since we 

don’t assign some things, it may cover aspects of the course you will not encounter or use). 

o The “Alerts” tab is something Apex uses to notify users of actions, and changes, etc… 

 

(The Illustration of all of the above is on the next page) 



 
 

 

 

When the student clicks on the Class, it will take them to the “Outline”. The curriculum is 

accessed by either clicking on the ‘circle’ or the ‘tile’. 

 

 
 

 

When the student gets to the curriculum, the “Study” sections are like the Text Book. The 

“Quizzes” are more like worksheets.  

o The “Quizzes” do not count toward the final average, (as mentioned with the “Grade to 

Date” column above). It shows us preparedness, and helps the students ‘practice’, (not 

only what information to pay attention to, but the style/type of questions they ask).  

 

 

(The Illustration of the above is on the next page) 



 

 
 

 

The “Study” sections have “Study Guides” built in.  

o The “Study Guides” are not “fix-all’s”. The student may want to write additional 

vocabulary, besides what is listed. And, Apex is assuming, to answer the questions, the 

student is actually reading. (So the student may want to take additional notes besides 

“just” what the question is asking). 

o Print the “Study Guides” and write the answers/notes. Any ‘handwritten’ notes that 

are taken may be used on the “Unit Tests”.  … In addition, “Study” sections have a 

variety of ‘tools’ that may be useful. 

 

 
 

 

 

 



 

 

“Quizzes” must be passed (60%) to show preparedness. 
o If a student does not pass a “Quiz”, they can contact the Coordinator (or Teacher of Record) to have it 

reset. It is advised that the student take notes while they take the “Quizzes”. 

o The system has a Question Feedback feature for this purpose. This will be helpful if a student has to 

retake a “Quiz”, (the questions will be different, but cover similar information). In addition, these 

notes can be used for the “Unit Tests”. (Again, the questions will be different, but similar information). 

o There is a brief review, (for most classes), available that the student may want to utilize before starting 

the “Quiz”. 

 

 
 

 

 

When the student has worked through the “Study” sections and passed the “Quizzes” for the 

Unit, they are ready to take the “Unit Test”. Contact the Coordinator (or Teacher of Record) 

for Testing (i.e. procedures for unlocking the Test).  

o Students will be allowed one retake per “Unit Test”, so it is advised the student take 

notes while taking the “Unit Test” as well. (Again, the questions will be different, but 

cover similar information). {Quiz retakes are unlimited since they don’t count toward 

the final grade}. 

 

There is a review available here too, if the student would like additional practice before they 

take the “Unit Test”.  

 

 

(The Illustration of the above is on the next page) 

 



 
 

 

In an effort to maximize time, a student may move on to the next “Unit” before they take 

“Unit Test”.  

o For example: A student finishes a Unit, but the Unit Test is not immediately available, 

(i.e. the weekend or later in the evening, etc…), but they still have time to work. They 

should move on to the next “Unit”.  Ideally, the student should take the Test as soon as 

possible while things are still fresh. But, time is of the essence, so if a scenario arises 

where they still have time to keep working, they should move on. 

 


